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1. O6mue noJ1oKkeHU

1.1. lanHoe ITonoxeHnue pazpaboTaHo B COOTBETCTBUH C:
- ®enepanbHbIM 3aKoHOM Ne271-D3 o1 29.12.2012r ¢ usmeHenusimu ot 17.02.2023r
- TpynoBbiM koiekcom PO (naiee TK PdD)

- YcraBom  «MyHHIMIANbHOrO  OIOKETHOrO  JOLIKOJIBHONO  06pa3’oBaTe/lbHOIo
yupexaenus «Jlerckuit cajq komOuHMpoBaHHOro Buaa NeS3 «Pamocte» ¢.OCHMHOBO
3€/1I€HO/10/IbCKOr0  MYHMLHMIAIBHOTO  paiioHa PecryGiukn  Tarapcran» — (nanee-
YupexeHue)

1.2. Hacrosimee [TosoxeHue o JoKanbHbIX akTax YdpexaeHus (aanee —IlonoxeHue)
pa3paboTaHo B LeJsX pealu3alliy MpaBa Ha CaMOCTOSATENbHOE CO3AaHHe HOPMATHBHO-
MpaBoBOM 0asbl Ul CBOEH JEATeNbHOCTM B paMKax [1OJHOMOYHH, OTHECEHHBLIX
3aKOHOAaTe1beTBOM Poccuiickoit Dejtepalini M KOMIICTEHLUMU Y YPEIK/ICHUSL.

1.3./lannoe Ilonoxenue AONOJHSET U KOHKPETH3UPYET MOPSAOK M3AaHHs JOKANLHBIX
AKTOB, OTpEJIEIEHHbIX Y CTaBOM YUpeKAeHHs, yCTaHABIMBACT €/InHble K HOPMATHUBHbLIM
JIOKalbHBIM ~ aKTaM, MX [OArOTOBKE, O(OPMIICHHUIO, IPUHSTHIO, YTBEPKIAEHHIO,
BCTYIUIEHHMIO B CHJLY, BHECEHUIO U3MEHEHUH U OTMeHe, nyOjuKauuy Ha opULHUaIbHOM
caite YupexaeHusl.




1.4. HaCTOHHlee [lonoxxeHue sBIISICTCS JTOKAJIBHBIM HOPMATUBHBIM aKTOM H BXOIUT B
MNEPECUYCHDb JIOKAJIIbHBIX aKTOB y‘{pe)K,Z[CHI/Iﬂ.

1.5. L[CJBIMI/I H 3aJa4aMM HACTOAIICTO [TonoxxeHus SBISAIOTCS:

o HopmaTuBHO-IpaBOBOE  peryjIuMpoBaHUE OOpa30BATENIbHBIX OTHOIICHUN B
Yupexenuu
* CO3/IaHME€ E€JUHOM M COTJIACOBAHHOM CHCTEMBI JIOKAJIbHBIX HOPMATHUBHBIX aKTOB
YupexaeHus;
* oOecreueHrWe TIPUHIMIIA 3aKOHHOCTH B HOPMOTBOPYECKOH  JEATEIHLHOCTH
YupexaeHus;

* COBEPILIEHCTBOBAHUE MPOIECCa MOATOTOBKU, 0GOPMIICHHUS, IPUHATUS U pealu3aliu
JIOKaJIbHBIX HOPMATHUBHBIX aKTOB;

*  mpeaoTBpamieHUE  TyONUpOBaHUS ~ PEryJUpPOBaHUS  OOIIECTBEHHBIX |
o0pa3oBaTeNbHBIX OTHOIIEHUHN B YUPEKICHUU.

1.6. JloxanbHble aKTbl, COOTBETCTBYIOIIME BCEM TPEOOBAHUAM 3aKOHOJATEIbCTBA
Poccuiickoit  ®enepauuu, ABIAIOTCS 00sA3aTE€IbHBIMU K  HCIOJHEHUIO BCEMH
YYaCTHHUKaMU 00pa30BaTENIbHBIX OTHOILICHUH.

2. OCHOBHBbIE BH/IbI JIOKAJIbHBIX AKTOB YYpeKIeHUs

2.1. JloxkanbHBI aKT YUpEXKIEHUS TMpPEACTaBIseT CcoOOM OCHOBaHHBIM Ha
3aKOHOJIATEILCTBE OMUIIMATBHBIN MPAaBOBOW JTIOKYMEHT, IPUHSTHIA B YCTaHOBIEHHOM
MOpsAAKE YUpexICHHS U PETYJUPYIOLIMKA OTHOLICHUS B paMKax YUpeKICHUS.
IlepeueHb BHUJOB JIOKAJbHBIX AaKTOB, PETJIAMEHTHPYIOMMX 00pa30BaTEILHYIO
NeATEIbHOCTh, YCTAHABIMBACTCS Y CTaBOM YUPEXKICHUS U BKIIOYACT B c€Osl MIPUKA3HI,
pelIeHUs, TTOJ0XKEHNS, MPABUJIA, UHCTPYKIIUHU U Ipyrue JOKyMeHTHI. [IpeacraBneHHbii
[IEPEUYECHBb BUJOB JOKAJIBHBIX AKTOB HE SIBJISICTCS UCUEPIIBIBAIOIIUM.

2.2. YcTtaB JOLIKOJIBHOTO OOpa30BaTEIbHOTO YUYPEXKIECHUS — JIOKAJIbHBIA aKT, Ha
OCHOBE KOTOPOTO JEWUCTBYET YUpEKICHUE. YCTaB YUPEKICHUS MPUHUMACTCS
[lenarornyeckuM COBETOM W YTBEpPXKIOAETCA B  MOPSAKE, YCTAHOBIICHHBIM
3aKoHOJaTenbCcTBOM Poccuiickoit denepanuu. Ero coaepkanue onpenensiercs CT. 25
®enepansHoro 3akona ot 29.12.2012 Ne 273-®3 «O6 obpa3zoBanuu B Poccuiickoit
denepaunmn»

2.3. Tlpuka3 — JOKaJIbHBIM aKT, HM3JaBACMBIM 3aBEAYIOIIUM YUpEKICHUEM JIs
peIIEHUsT OCHOBHBIX MW OINEPATUBHBIX 3a7ad. B JemonpousBOACTBE YUpEeKICHUS
BBIJICJISIFOTCS] TPUKA3bl 10 MPUKA3bl IO OCHOBHOMW JEATEIBHOCTH, TPUKA3BI 110 JTUIYHOMY
COCTaBYy.



2.4. PemeHne — JOKaJbHbIA aKT, NPUHUMAEMBIM KOJUJIETHAIbHBIMUA OpraHaMH
VYupexxnenuss B 1ensaX paspelieHus HanOosee BaKHBIX BOINPOCOB UX JIESTEbHOCTH.
TekcT pelieHrs COCTOMT M3 ABYX YacTEe: KOHCTATHPYIOWIEW W paclopsIUTEIbHOU,
paznenennbix cnoBoM «PEINI («PEIHMIIAY, «PEIINJIO», « PEILINIINY), koTopoe
MevyaTaeTcsl MPONMUCHBIMU OyKBaMH C HOBOW CTpPOKH OT mojs. [Ipu HeoOXxommmocTu
KOHCTaTHPYIOIIAsl YaCTh MOXET COJAEPKATh CCHUIKA HA 3aKOHBI U APYTHE€ HOPMATUBHBIC
aKkThel. PacnopsauTenpbHas 4acTh M3JIAraeTcsl IMyHKTaMu. PeleHus MOTyT COIEpKaTh
OPUIOKEHHS, CChUIKA Ha KOTOpPbIE JAaercs B  COOTBETCTBYIOIIMX ITyHKTax
pacropsauTENbHON YacTH. PelieHuss moANMCHIBAIOTCS MPENCENATEIEM U CEKPETapeEM
KOJIJIErHAJIbHOTO OpraHa.

2.5. TlonoxeHnue — JOKaJIbHBIA aKT, YCTaHABIMBAIOIIMKA TMPAaBOBOW CTaTyC OpraHa
yhOpaBlieHUs YUpEeXKJICHUEM, WM OCHOBHbIE TMpaBwia (MOPANOK, MPOLEIYPY)
peanuzaiuu YUpexIeHUeM KaKoro-1u0o U3 CBOUX MPaBOMOYUH.

2.6. [IlpaBuma — JOKaJdbHBIM aKT, PErVIAMEHTUPYIONIUN  OpraHu3allMOHHbIE,
TUCUUTUIMHAPHBIC, XO3SWCTBEHHBIE W HHBIE CIEHHAIbHBIE CTOPOHBI JEATEIBHOCTH
VYupexxnenuss U ero paOOTHUKOB, BOCIMUTAHHUKOB M HUX PpOAMUTENCH (3aKOHHBIX
MIpEICTaBUTENECH).

2.7. UHCcTpyKIuMs — JOKaJIbHBIA aKT, YCTAHABJIMBAIOUIUN TMOPSIOK M CHOCOO
OCYILIECTBJICHUS, BBIMOJHEHUSI KAKUX-JIMOO JIEUCTBUN; COBOKYMHOCTh IPaBUII
OCYILIECTBJICHUS ONPEJICICHHBIX BUIOB JEATEILHOCTH, TPOBEACHUS PabOT, CIIyKEOHOTO
noBeneHus. WHCTpyKIMed omnpeaensioT MnpaBoBOM craryc (mpaBa, OOSI3aHHOCTH,
OTBETCTBEHHOCTh) paOOTHHMKA MO 3aHUMAEMOM JOJDKHOCTU. WHCTPYKIUSL CONEPIKUT
UMIIepaTUBHbIE  (TIOBENIUTENbHBIE, HE JOMyCKalolue BbIOOpa) HOPMATHUBHBIE
npeanucanus.  J{OJDKHOCTHBIE ~ WHCTPYKIIMH,  pa3palaThiBaeT  3aBEIyIONTUIN
YupexaeHueM.

2.8. VYupexnaeHue HMeeT Jpyrue crenuduueckue HOPMAaTUBHBIE JOKYMEHTHI,
pEeryJupyIolMe OTHOUIEHUST B cdepe 00pa3oBaHUS WIM KOHKPETUZHPYIOUTUE
JIOKYMEHTBI, YKa3aHHBIC B HACTOAIIEM MTyHKTE, B 3aBUCUMOCTH OT KOHKPETHBIX YCIOBUI
NEATETBbHOCTH YUPEKISHUS: TIpaBujla, paclucaHus, TUTaHbl, Tpa(uKu, MUKIOTPAMMBI,
MIPOTPAMMBI, TIOPSIAKHU, TIPOTOKOJIBI, MTACTIOPTA.

2.9. JloroBopsl M HHBIE COIJIALLICHHS, KOTOPBIE H3NAIOTCS OpraHaMy YINPABJICHUS
YupexnaeHueM He €IUHOJIIMYHO, a IIyTEM COIVIACOBAaHWA C MHBIMU JIMLAMH,
BBICTYMAIONIMMHU B HUX, B KQU€CTBE CAMOCTOSITEILHOW CTOPOHBI (HApUMeEp, TPYI0BbIE
JIOTOBOPBI, JOTOBOPBI apeHAbl HMYLIECTBAa, JOrOBOPBI HA OKAa3aHUE IUIATHBIX
00pa3oBaTeNbHbIX YCIYT U T.J.) HE SBJISAIOTCS JIOKAJIIbHBIMU aKTaMH.



3. IlopsAaOK NMOATOTOBKH JIOKAJBHOI0 AKTA

3.1. I/IHHHI/IaTOpOM IMOATOTOBKH JIOKAJIBHBIX HOPMATHUBHBIX dKTOB MOT'YT OBITh:

* YUPEIUTEIb;
* OpTaHbl yIPaBICHUS 00pa30BaHUEM;

* QJMHWHHUCTpanUs YUpeXKICHUS B JHUIEC €€ PYKOBOAWUTENS — 3aBEAYIOIIETO
YdapexaeHneM, 3aMeCTUTENeH PyKOBOIUTEIS;

* Oprasbl CaMOYIIPABIICHUS Y UPEKICHUS;

* YYACTHUKH 00pa30BaTEIbHBIX OTHOIICHHIA.

3.2. Ilpu u3AaHUM JIOKAJBHOTO aKTa 3aBEAYIOIMA YUpeKIeHHEM PYKOBOACTBYETCS
MPUHITUTIAMA 3aKOHHOCTH, 000CHOBAaHHOCTH, IEMOKpPATU3Ma U CHCTEMHOCTH.

3.3. OcHOBaHMEM JJi1 MOJATOTOBKH JIOKAIBHOTO aKTa MOTYT SIBJISITbCS WU3MCHEHUS B
3aKoHOAaTenbcTBe Poccuiickoit denepanuu (BHECEHHE HW3MEHECHHH, M3JIaHHE HOBBIX
HOPMATUBHBIX MTPABOBBIX AKTOB).

3.4. IIpoeKT J0KaJIbHOTO HOPMATUBHOI'O aKTa TOTOBUTCS OTIEIbHBIM PAOOTHUKOM WIIH
rpynnoi pabOTHUKOB IO MOPYUYEHUIO 3aBEAYIOLIETO YUPEXKJIECHUEM, a TAKKE€ OpraHoM
CaMOyNIpaBJ€HUs  YUYpPEKICHHEM, KOTOPBIA BBICTYIHJI C  COOTBETCTBYIOILEU
UHUIIMATUBOM.

3.5. TloaroroBka JOKaJbHOTO HOPMATHBHOTO aKTa BKJIIOYaeT B ce0s U3y4YCHHE
3aKOHOJIATENBHBIX W HMHBIX HOPMATHUBHBIX AKTOB, JIOKAJIbHBIX HOPMATHUBHBIX AKTOB
YupexeHus, periaMeHTUPYIOIIUX T€ BOMPOCHI, KOTOPBIE MPEANONAracTcs OTpa3uTh B
MPOEKTe HOBOTO aKTa, M Ha JTOM OCHOBE BBHIOOp €ro BHJA, COJACP)KAHUS U
MpEeJICTaBIICHUE €T0 B MUChbMEHHOU (Popme.

3.6. ITloaroroBka Hanbosee BaXHBIX JIOKAJBHBIX HOPMAaTHUBHBIX aKTOB (IIPOEKTOB
pelieHuil coOpaHuid, MEeJICOBETOB, OPraHOB CaMOYMpPAaBJICHUS, MPUKA30B, MOJIOKECHUM,
MpaBuj) JOJDKHA OCHOBBIBATHCA Ha pe3yJibTaTax aHajlu3a OCHOBHBIX CTOPOH
NEATEIbHOCTH YUPEXKACHUS, TCHACHIIMN €ro pa3BUTHS U CIOXKUBILEICSA CUTyanuu. 4

3.7. Tlo Bompocam mpueMa Ha pPabOTy, MEPEBOAOB, YBOJBHEHHH, MPEIOCTABICHUS
OTIIyCKOB, ITOOIIPEHWM WJIA IIPUBJICUYECHHUS COTPYAHUKOB K JUCLUAIUIMHAPHOM WIH
MaTEepUAIBHOW OTBETCTBEHHOCTH U3AAOTCS MPUKaA3bl, B COOTBETCTBUU ¢ TK PO.

3.8. IIpoekT JOKaTbHOTO HOPMATUBHOTO aKTa MOMJICKHUT 005S3aTeIBHON MPOBEpPKE Ha
JIATEPATYPHO-CTUIIMCTUYECKYO TPAMOTHOCTh M IIPABOBOM 3KCHEPTU3E, KOTOPHIE
MPOBOMATCA YUPESKICHUEM CaMOCTOATEIBHO JMOO C ydYacTUEeM MPUBIICUYECHHBIX
CIIEUAIMCTOB. JIOKaJIbHBI HOPMATUBHBIN AKT, HE MIPOLICAIINN IPABOBYIO IKCIIEPTHU3Y,
HE TOJJIE)KUT PACCMOTPEHUIO U IIPUHATUIO.



3.9. IIpoekT JOKaJIbHOIO HOPMAaTUBHOIO aKTa MOXET OBbITh TMpPEACTABICH Ha
oOCyX/IeHHe TyTeM pa3MElIeHHs] MNPOeKTa JOKaJIbHONO HOPMAaTMBHOIO aKTa Ha
UH(OPMAIITMOHHOM CTE€HJE€ B JOCTYIHOM JUIsi BceoOIIero o0O3peHHs MecTe, Ha
opuIMaTbHOM caiiTe YUpexAeHHs, IyTeM HalpaBJICHUs MPOEKTa 3aWHTEPECOBAHHBIM
JUIaM, TIPOBEACHHUS COOTBETCTBYIOIIETO COOpaHUS C KOJUIGKTUBHBIM OOCYKICHUEM
MIPOEKTa JOKAJIbHOIO HOPMATHBHOIO akTa U T.n. B ciydyae corimacoBaHusi MpoeKTa
JOKAJIbHOTO akTa Ha HeM npocTtasisercs Bu3za «COI'JTACOBAHO».

3.10. IlopsAnok NpPUHATHSA JOKAIBHBIX AKTOB YUPEKICHHS YCTAHABIMBACTCS Y CTaBOM
YupexxneHus: yKa3bIBalOTCS KBOPYM C LIEJIBI0 YCTAHOBJIEHWS NPABOMOYHOCTH OpraHa
camMOympaBJieHUs, opMa U MOPSIIOK TOJI0COBAHUS.

3.11. Ins BBeOEeHUS B JICWCTBUE JIOKAIBHOTO aKTa M3HACTCS MPUKa3 3aBEAYIOILIETO
VupexxnenueM. JlokanbHble akThl OQPOPMIISIOTCS B BUAE NPHIOKEHUS K Ipukazy. B
[[PaBOM BEpPXHEM YLy TaKUX JOKYMEHTOB IuIIercs cioBo «lIpwioxenue» c
YKa3aHHEM JaThl © HOMEPA U3JaHUs IPUKa3a.

3.12. B VYupexaeHun CO3JAIOTCA YCIOBUS i1 O3HAKOMIICHUSI YYaCTHUKOB
00pa3oBaTeNbHBIX OTHOIICHUH C JOKAIbHBIMU akTamMH. O3HAKOMIJICHHE MOXKET OBbITh
MIPOBEJICHO MO MOJAINKCH B CIy4asiX, NPEIyCMOTPEHHBIX HOPMATUBHBIMHU JIOKY MEHTAMH,
b0 pa3MelleH B OOIIETOCTYITHOM MecTe (MH(POPMAIMOHHBIN CTEHH YUpeKIeHUs,
opUIMATBHBINA CAUT YUpEKICHUs).

3.13. U3meHeHus B JOKaJbHBIM aKT BHOCSTCS MO Mepe HeoOxoaumocTH. B ciydae
W3MEHEHUH B HOPMATHUBHO-TIPABOBBIX akTax (enepanibHOro, PEruoHaILHOTO WU
MYHULIMTIAIBHOTO YPOBHEHN, U3MEHEHUS B JIOKAJIBHBIM aKT YUpexkAeHUsS BHOCUTCS HE
MO3/THEE 2- X MECSIIEB CO JIHS UX OIMYOJIMKOBAHUS.

4. lokymMeHTaJIbHOE 0(popMIIeHHE

4.1. JlokanbHBINA aKT JOJIKEH OBITh TOKYMEHTaIbHO oopMmieH. CTpyKTypa JTOKaIbHOTO
aKTa JOJKHA 00ECIIEYUTh JIOTHYECKOE Pa3BUTHE TEMBI IIPABOBOTO PETYIHMPOBAHMUS.

4.2. OOuue TpeboBaHus K OPOPMIICHUIO JIOKAJHHBIX AKTOB BKJIIOYAIOT CJIEAYIOIINE
MTOJIOKEHUS:

» JlokanpHBIA aKT JOJDKEH CoJepKaTh HAWUMEHOBAHHE JIOKAJIBHOTO aKTa W JaTy
W3JIaHUS.

* Eciu TpeOyeTcst pa3bsicHEHHE 1€ M MOTHBOB TNPUHSATHS JIOKAJIBHOTO aKTa, TO
HEeoOXoaMMa BCTYNMUTENbHAs dYacTh — TmpeamOyna. [lojokeHHs HOPMaTHBHOTO
XapakTepa B mpeamOyITy He BKIFOYAIOTCS.

» HopmaTuBHbIe nipennucanus oQOPMIISIFOTCS B BHJIE ITYHKTOB, KOTOPBIE HYMEPYIOTCS
apabckumu 1UdpaMu C TOYKOM MW 3aroJioOBKOB HE uMEKT. I[IyHKTBI MOryT
MO/IPA3ICNATHCS Ha TOJIMYHKTHI, KOTOPbIE MOTYT UMETh OYKBEHHYIO WM IU(POBYIO



HyMepaluio. 3HAYUTENbHbIE 110 00BEMY JOKaIbHbIE aKThl MOTYT JIEJIUTHCS Ha TJIaBbI,
KOTOpbIE HYMEPYIOTCS PUMCKUMH LIU(PPAMHU U UMEIOT 3ar0JIOBKH.

* Eciiu B JOKaJIbHOM aKTe MPUBOJATCA TAOJUII, TpadUKH, KApThl, CXEMbI, TO OHH
o(OopMIISIIOTCST B BUJE MPWIOKEHUN, @ COOTBETCTBYIOLIUE IYHKTHI JIOKAJBHOTO aKTa
JNOJDKHBl MMETh CCBUIKA Ha 3TH NPWIOKEHHs. JIOKanbHBIA aKT C MPUIOKEHUSIMU
JOJKEH UMETh CKBO3HYIO HYMEPAILUIO CTPAHHII.

* JIOKanbHBI HOPMATUBHBIM aKT M3JAaracTcs Ha rOCyAapCTBEHHOM s3bIke Poccuiickon
denepanuu U JOJDKEH COOTBETCTBOBATH JINTEPATYPHBIM HOPMaM.

* B JOKanpHBIX HOPMATMBHBIX AKTaX JAIOTCS ONPENEICHUS BBOIMMBIX IOPUINYECKUX,
TEXHUYECKUX M JIPYyTUX CHECHUAIBHBIX TEPMHUHOB, €CIM OHU HE SBILIOTCA
0OIIEN3BECTHBIMY M HEYTIOTPEOIIEMBIMU B 3aKOHOIaTeIhCTBE Poccuiickoit deneparum
Y PETMOHAJIBHOM 3aKOHOIATEJIbCTBE.

4.3. Kaxnapli KOHKPETHBIN JIOKQJIBHBIM aKT HWMEET YCTAaHOBICHHYIO (opMmy.
Odopmisercs B coorBerctBun ¢ ['OCT P 7.0.97-2016 «Cucrema crtaHgapToB IO
nHpopmaruu, 6ubmoreunoMy u msaatenbckomy aeny (CHMBUJL). OpranuzainoHHO-
pacriopsiguTeabHas  JOKyMeHTarus. TpeOoBaHus K OGOPMIICHHUIO JIOKYMEHTOBY.
Hcrounuk: https://ohranatryda.

4.4. JlokanbHbIE aKThl MPOXOAAT MPOLEAYPY PETUCTPALMHU B CIEHHUATBHOM KypHAJE.
O0s13aTeIBpHON pEerucTpalyy MOAJICKAT MOJIOKEHUS, TPABUIIA, MHCTPYKIIUU, TTPUKA3BI U
paclopsKEHUST  3aBEAYIOLIETO  YUpEeXICHHEM. Perncrpanuio JIOKalbHBIX aKTOB
OCYILECTBIISIET JIMIIO YIIOJTHOMOYEHHOE 3aBEIYIOIIMM YUpekKIeHHEeM. Perucrpanus
MOJIOKEHUM, TTPABUJI U MHCTPYKIHMI OCYIIECTBISECTCS HE MO3/IHEE THS UX YTBEPKACHUS
3aBEAYIOLIMM Y UPEXKICHUEM, IPUKA30B U PACHOPSHKEHUN 3aBEAYIOLIEr0 Y UYpEKICHUEM
— HE MO3/JIHEE JHS UX U3JAHUS.

5. OcHoBHBIE TPEOOBAHMS K JTOKAJIbHBIM HOPMATUBHBIM aKTaM

5.1. Cpenn JOKAJIBHBIX HOPMATHMBHBIX aKTOB YUPEXKACHUS BBICIIYIO HOPUIUYECKYIO
cuiny umeer Ycras. [IoaToMy, mpuHUMaemMble B YUpEKICHUU JIOKAIIbHbIE HOPMATUBHbIE
aKTbl, HE JJOJDKHBI IPOTUBOPEYUTH €TI0 Y CTABY.

5.2. Ilpu MOATOTOBKE JIOKAJIbHBIX HOPMATHUBHBIX AKTOB, PETYJUPYIOMIUX COLMAIBHO-
TPYAOBBIE OTHONICHUS (HApUMEp, KOJUIEKTUBHBIM JIOrOBOp, MpaBUjia BHYTPEHHETO
pacropsijika u Jip.) cjieyeT PyKOBOACTBOBAThHCS PEKOMEHIAIMSIMHU O HUX.

5.3. IlonoxeHue TOHKHO COJIePkKaTh CIAEAYIONUEe 00513aTe/IbHbIC PEKBU3UTHI:

* 0003HauEHHE BH/1a JIOKAJIbHOTO HOPMATHBHOI'O aKTa, €r0 HAUMEHOBAHHUE,
* rpudBbl: NPUHATO, YTBEPKIAEHO, COTIIACOBAHO;

* PETUCTPALIMOHHBI HOMEP, TEKCT, COOTBETCTBYIOLIMI €r0 HAUMEHOBAHUIO;
* TEKCT, COOTBETCTBYIOLIUI €r0 HAMMEHOBAHMUIO;

* OTMETKY O HAJIMYMH NPUIJIOKEHUS U COTIIACOBAHHUSI.


https://ohranatryda/

5.4. [IpaBuna JOMKHBI COAEPKATH CIEAYIOMINE 003aTebHbIE PEKBU3HUTHI:

* 0003HaYeHHUE BUA JIOKAJIbHOIO HOPMAaTUBHOTO AKTa, €0 HAMMEHOBAHUE;
* rpu(bl NPUHATHS U YTBEPKICHHUS;

* TEKCT, COOTBETCTBYIOIIUI €r0 HAMMEHOBAHMUIO;

* OTMETKY O HAJIMYMH NPUIIOKEHUS;

* pETUCTPALIMOHHBIA HOMED.

5.5. UHCTpyKIIMH TOJDKHBI COAEPIKATh CIEAYIONNE 0053aTeIbHBIC PEKBU3HTHI:

* 0003HaYeHHUE BUA JIOKAIbHOI'O HOPMATHUBHOTO aKTa, €r0 HAUMEHOBAHUE;
* rpudbl IPUHATUS U YTBEPKICHUS,

* TEKCT, COOTBETCTBYIOIIUI €r0 HAUMEHOBAHUIO;

* OTMETKY O HAJIMYUU TPUIIOKECHUS;

* pETUCTPALIMOHHBIA HOMED.

5.6. IlocTanoBneHue JOJIDKHO COACPIKATDH CICAYIOIINUC 00s13aTeNbHbBIC PCKBU3UTHI:

* 0003HaUCHHUE BH 4 JIOKAJIbHOTO HOPMATHUBHOTI'O dKTad, €I'0 HAUMCHOBAHHC,

* MCCTO U ATy IIPUHATHA,

¢ TCKCT, COOTBGTCTByIOHII/Iﬁ €Iro HAaMMCHOBAHMUIO,

¢ JOJDKHOCTD, (I)aMI/IJ'II/IIO, HMHHUIWAJIbI U IIOAIIUCH JIUIla, BBIHECHICTO ITOCTAHOBJICHUC,
¢ OTTUCK IICYAaTH.

5.7. Pemienus JOJIDKHBI COACPZKATh CIICAYIOIIUC 00s13aTeNbHbBIC PCKBU3UTEI:

* 0003HaYeHNE BUA JIOKAJIbHOIO HOPMATUBHOTO aKTa;

* MECTO U ATy MPUHATHS;

* TEKCT;

* IOJKHOCTD, (PaMUJIUIO, MHULIMAJIBI U TTOANKCH JIMLA, IPUHSBILIETO PEIICHHUE;
* OTTHUCK IT€YaTH.

5.8. Ilpukaszel W pacnopspDKEHUs JOJDKHBI COACPXKATh CIACAYIOIUE 00s3aTeIbHbIS
PEKBU3UTHI:

* 0003HaYEeHHNE BUA JIOKAIbHOTO HOPMAaTUBHOTO aKTa, €0 HAMMEHOBAHUE;

* MECTO U J1aTy NPUHSATHS;

* PETUCTPALIMOHHBIN HOMED;

* TEKCT;

* JIOJDKHOCTH, (HhaMUIIMIO0, WHUIMAIBl M TOAMKHCH PYKOBOIUTENS 00pa3oBaTEIbHOU
opranuzanmu. [Ipuka3bl U pacnopsKeHHs BBITIOJHSAIOTCS Ha OJaHKe oOpa3oBaTeIbHOM
OpraHH3aLNH.

5.9. TIpOTOKOJIBI M aKThI TOJDKHBI COJIEPIKATH CIAEAYIONMNE 0053aTeNbHBIC PEKBU3HUTHI:

* 0003HaUEHHNE BH/1a JIOKAJIbHOTO HOPMATUBHOI'O aKTa;
* MECTO U ATy NMPUHATHS;



* HOMED;

* CIIMCOK MPUCYTCTBYIOUIUX;

* TEKCT, COJepKallluii TOBECTKY JIHS, ONHCAHWE XOJia, MOpSAAKa W MPOIEAYypPh
COBEPILIAEMbIX OTPEICICHHBIX (IOPUANYECKH 3HAUMMBIX) NEUCTBHM OO0 OTCYTCTBHE
OTIpEJICTICHHBIX (PAKTOB;

* JOJDKHOCTh, (DaMHIIMIO, WHULKAIBI W MOANUCH Jula (JIMI[), COCTABMBIIMX WJIH
MPUHUMABIIUX Y4aCTHE B COCTABJICHUHU MPOTOKOJIA WM aKTa.

5.10. MeToandeckue peKOMEHJAIUUA JTOKHBI COJIEPKATh CIIEIYIONUE O0sS3aTeIbHbIC
PEKBU3UTHI:

* 0003HaYEHHUE BU/IA JJOKAJIbHOTO HOPMATUBHOI'O aKTa, €F0 HAUMEHOBAHMUE;
* MECTO U ATy NPUHATHUS;

¢ TCKCT, COOTBGTCTBYI-OIHI/Iﬁ €¢ro HaMMCHOBAHHNIO H coz[epmanmﬁ YKa3zaHuC Ha BHI,
HAaMMCHOBAHUC MW A4Ty IIPHUHATHA IIpaBUII HWIH I/IHCTPYKHI/II\/JI, HOPMBI KOTOPBIX
Pa3bACHAIOTCA, KOHKPCTUBHUPYIOTCA NI ACTAIIN3UPYIOTCA MCTOINYCCKHNMU
PCKOMCHAAIUSAMU,

¢ JOJDKHOCTD, (baMI/IHI/I}I, HMHHUIIHWAJIBI JIHNIA (JII/IH), COCTaBUBIINX MCTOANMYCCKUC
PCKOMCHOAIIN .

5.11. HpOFpaMMBI N IIJIaHbl JOJDKHBI COACPKATh CIICAYIOIIUC 00s13aTeNIbHbBIC
PCKBU3UTHI:

* 0003HaUCHHUE BH A JIOKAJIbHOTO HOPMATHUBHOI'O aKTa, €0 HAUMCHOBAHUC,
* MCCTO U JaTa IIPHUHATHA,
¢ TCKCT JIOKAJIbHOI'O HOPMATUBHOI'O AKTa, COOTBGTCTBYIOHIHﬁ €ro HaMMCHOBAHMUIO.

5.12. Jom&HOCTHAsI MHCTPYKLKS paOOTHHKA JTOJKHA COAEPKATh CIEAYIOLINE Pa3/Iebl:

* 00IIIME MOJI0KEHHUS

* OCHOBHBIC 3aJ1a4H, IpaBa, IpeAoCTaBIsieMble PAOOTHUKY U €ro 00sS3aHHOCTH;

* B3aMMOJCUCTBUS;

* OTBETCTBEHHOCTb 332 HEKAUYECTBEHHOE U  HECBOCBPEMEHHOE  BBIIIOJIHEHHUE
(HeucnosHeHNE) 00S3aHHOCTEH, MPEAYCMOTPEHHBIX JOHKHOCTHON MHCTPYKIIHEH;

* TpeOOBaHUs K PaOOTHUKY.

6. IlopsiIOK NPUHATHS M YTBEPKACHUSA JOKAJIBHOI0 HOPMATHBHOI0 aKTa

6.1. JlokanbHbIi HOPMATUBHBIA aKT, MPOLICAUIMNA MPOBEPKY HA JMUTEpPaTypHO-
CTWJIMUCTUYECKYID TPaMOTHOCTh W TMPABOBYK) OJKCHEPTHU3Y, a TaKkKe MpOUEeaypy
COIJIACOBAHMS, IMOJICKUT MPUHITUIO U YTBEPKIACHHUIO 3aBEAYIOIIMM YUpPEXKICHUEM B
COOTBETCTBHHU C Y CTABOM Y UPEKICHUS.



6.2. JlokasibHbIE HOPMATHUBHBIC aKThl YUPEKICHUS] MOTYT NMPUHUMATHCS 3aBEAYIOIIUM
Yupexaenuem, O0mmM coOpaHueM paOOTHUKOB, POIUTENbCKUM KOMHUTETOM W/WUIIU
Pongurenbckum cobpanueM, Ilegarornaeckum COBETOM.

6.3. llpu mnpuHATHM JIOKAJIBbHBIX HOPMATHBHBIX aKTOB, 3aTpardBalOMIUX IIpaBa
BOCIIUTAHHUKOB,  YYHUTHIBaeTCd MHEHME  POIUTENBCKOrO  KOMHUTETa  W/WIN
Poaurenbckoro coOpanusi.

6.4. He MMoJIC)KaT IPUMCHCHHUIO JIOKAJIBHBIC HOPMATUBHBIC AKTbI, YXYIIIAIOIINC
ITOJIOKCHHUC YYAdCTHUKOB 06p8,30BaT€JIBHBIX OTHOIIICHUN II0 CPaBHCHHIO C TPYIOBBIM
3daKOHOAATCILCTBOM, KOJUICKTUBHBIM AOTIOBOPOM, COIJIAIICHUAMM, 4 TAKIKC JIOKAJIBHBIC
AKThbI, IIPUHATBIC C HAPYIMICHUCM ITOPAAKA YUCTA MHCHUS IIPCACTABUTCIBHOI'O OpraHa.

6.5. IIpomenmuii mpoueaypy NPUHATHUS JTOKAJIbHBI HOPMATUBHBIN aKT yTBEPKAACTCS
PYKOBOJUTENIEM - 3aBeAYIOIIUM YupexaeHueMm. Dakt yTBepkaAeHUs odopMIsercs
IIPUKA30M 3aBEIYIOLIEr0 YUPEKIACHUEM, 3aBEPEHHBIN NOAIUCHIO.

6.6. JIOKanbHBII HOPMATHUBHBIM aKT BCTYNAET B CHJIy C MOMEHTA, YKa3aHHOTO B HEM,
00, B cilydyae OTCYTCTBUS TaKOIO YKa3aHHsl, IO UCTEUEHUH /7 KaJEHIAPHBIX JHEH C
JaTbl TPUHATHS JAHHOTO JIOKAJIBHOTO HOPMATHUBHOIO akra. Jlaton mnpuHATHA
JOKaJbHOTO  HOPMATUBHOTO  aKTa, TPEOYIOIIEr0  YTBEPKIAEHUS  3aBEIYIOLIUM
YupexneHueM, BISIETCS 1aTa TAKOTO YTBEPKACHUS.

6.7. Tlocme yTBEpKIEHHs JOKAJIbHOIO HOPMATHUBHOIO aKTa MPOBOJIWTCS IpoLEeAypa
O3HAaKOMJIEHUSI C HHMM YYaCTHHUKOB 0Opa3oBaTeNIbHbIX OTHOIIEHUN, Ha KOTOPBIX
pacupoCTpaHSOTCS  IOJOKEHHS  JTAHHOTO  JIOKAJIBHOIO ~ HOPMAaTHUBHOTO  akTa.
O3HakOMJIEHHE C JIOKaJbHbIM HOPMATHUBHBIM aKTOM oO(opmiisieTcss B BUIE MOANHUCU
O3HAKOMJIIEMBIX JIML[ C YKAa3aHWEM [JaTbl O3HAKOMJIEHMS Ha OTAEJIBHOM JIMCTE
O3HAaKOMJICHUSI, IPUJIATra€MOM K HEMY, JIMOO B OTAEIBHOM XKypHaie. O3HaKOMIIEHHE C
JIOKaJbHBIM AaKTOM MOXET OBbITh TakKe MPOU3BEACHO IyTEM HalpaBJICHUs Ha
AJIEKTPOHHYIO MTOUTY paOOTHUKOB YUpEKICHUS.

6.8. JlokasbHBIE HOPMAaTUBHBIE AaKThl MPOXOAAT MPOUEAYPY PErucTpauud B
CIELMAIbHOM JKypHaJIE.

6.9. OO0s3aTenbHON pErucTpalvy MOJIEKAT TOJIOKEHUS, MpPaBHUIIa, WHCTPYKIIUH,
MIPUKa3bl U PACHOPSDKEHUS 3aBEAYIOIIETO Y UPEXKICHUEM.

6.10. Peructpanuro JIOKQIBHBIX HOPMATHUBHBIX AKTOB  OCYLIECTBIIIET  JIMIIO
YIIOJITHOMOUYEHHOE 3aBEYIOIINUM Y UPEKICHUEM.

6.11. Peructpanus moJIOEHUW, MPaBUJI U UHCTPYKIUNA OCYIIECTBISECTCS HE TMO3]/IHEE
JHS WX YTBEPXKIEHHUS 3aBEAyIOIIUM YUpexkKIACHUEM, NPUKA30B U PaCIOPSIKEHUM
PYKOBOJUTENS - 3aBEAYIOLIETO YUPEKIECHUEM — HE MO3/IHEE JTHS X U3JaHUS.



6.12. YTBepkACHHBIA JOKAIbHBIA AKT MOJICKUT OMyOJIMKOBAHUIO HA O(PUIMATBHOM
caiite YupexaeHus B Teuenue 10 (AecsTr) KaJleHIapHbIX THEH.

7. Ilopsa10K BHECEeHHMS] U3MEHEHUS U JOMOJHEHUH B JIOKAJIbHbIEC AKThbI

7.1. B [nelcTBylOIIHME JIOKaJIbHbIE aKTbl MOTYT OBITh BHECEHbl HW3MEHEHHUS H
JOTIOJIHEHUSI.

7.2. TlpennoxeHue O BHECEHHMHM W3MEHEHUH MOXKET UCXOAUTh OT JIK0OOro opraHa u
JMIA, KOTOPBIA COIIACHO HacrosieMy [Ioj0keHu0 MMeeT ImpaBo CTaBUTh BOIPOC O
pa3paboTKe U MPUHATUU COOTBETCTBYIOILETO JIOKAIBHOTO aKTa JIMOO YTBEPKIaTh 3TOT
JOKYMEHT.

7.3. Tlopsiiok BHECEHHSI U3MECHEHUW WU JIOTIOJHEHUN B JIOKAJIBHBIC aKThl Y UPEKICHHS
ONpeAeseTCs B CAaMHUX JIOKAJbHBIX aKTaXx. B ocCTalbHBIX CiIydasX HU3MEHECHUS U
JIOTIOJIHEHUS OCYILECTBIISIIOTCS B CIAEAYIONIEM MOPSIKE:

* BHECEHHUE U3MEHEHUMN U JOIOJHEHUN OCYLIECTBIIAECTCS B NOPSIKE, YCTAHOBICHHOM B
JIOKAJILHOM HOPMAaTUBHOM aKT€, HA OCHOBAHUU KOTOPOI'0 BHOCATCS U3MEHECHUS,

* WU3MEHEHHs M JIOTNOJIHEHHUsS B JIOKAJIbHBbIE AaKThl: IOJOXKEHHs, TNPUHAThIE O0€3
COTJIACOBAaHUSl C OPraHOM YIPaBJICHUS (CaMOYIIpaBJICHHUS), IMpaBWila, HHCTPYKIIHH,
[IPOTPaMMBl, IUIAHBI, IIOCTAHOBIICHUS, PEIICHUSA, IIPUKA3bl U PACIOPSIKEHUs, BHOCITCS
IIyTEM W3JaHMs IPUKa3a 3aBEAYIOLIEr0 O BHECEHUM W3MEHEHWUM WIIM JIOIOJHEHUN B
JIOKAJIbHBIA HOPMATHUBHBIN aAKT;

* U3MECHEHUS U JONOJHEHUS B IMOJIOKEHUS, IPUHATHIE TIOCJIE COTIACOBAHUS C OPraHOM
rocyAapCTBEHHO-00IIECTBEHHOTO YIpaBJICHUsl (CaMOYIpaBIEHUs), BHOCSATCSA MyTEM
W3JaHUSl TIpUKa3a 3aBEAYIOLIEr0o YUYpEexKJICHHUEM O BHECEHHMM W3MEHEHUW WU
JOTIOJITHEHUH B JIOKAJIbHBIN aKT C MPEIBAPUTEIBHBIM MOJYYEHUEM OT HETO COTJIACHS.

7.4. JlokanbHbIe HOPMATUBHBIE aKTHI MOTYT OBITh IOCPOYHO U3MEHEHBI:

* B CJy4a€ BHECCHUSI U3MEHEHUU B YUPEAUTEIBHBIE JOKYMEHTHI Y UPEKICHUEM;

* Il IPUBEICHUA B COOTBETCTBUE C M3MEHEHHBIMU B IEHTPAIU30BAHHOM MOPSAKE
HOPMAaTUBAMHU O TPYJE;

* 110 pe3yJIbTaTaM aTTecTaluu paboyrx MecT.

7.5. I3MeHeHus 1 TONOIHEHUS B JIOKAIBHBIM aKT BCTYIIAIOT B CWIIYy C JaThl, YKa3aHHOU
B IIPUKA3€ O BHECCHUH U3MEHEHHUH WM JOMOJHEHUM B JOKAIBHBIN HOPMATHUBHBINA aKT, a
B CJIy4ae OTCYTCTBHUS YKa3aHHS B HEM JATbl — MO UCTECUYCHUIO / KaJEHIAAPHBIX JHEU C
JaThl BCTYIUICHUSI TPUKa3a O BHECEHUU U3MEHEHUN WJIU JIOTIOJHEHUH B JIOKAJbHBIM aKT
B CUILY.

7.6. 3meHeHus U JIONOJIHEHUS B MpEANHCaHUs U TPeOOBaHMS, MPOTOKOJBI U AKTHI,
METOJNYECKUE PEKOMEHIALMH, aKThl O NPU3HAHUMU JIOKAIBHBIX AKTOB YTPATUBIINMH
CUJLy, HE BHOCSITCS.



8. OTBeTCTBEHHOCTH

8.1. 3a HeucroIHEHUE WIIM HEHAAJIEKalllee UCTIOJTHEHHE TpeOOBaHU, YCTAHOBICHHBIX B
JIOKAJbHBIX aKTaxX YUpEkKJEHUs, COTPYIHHUKU YUPEXKICHHS HECYT OTBETCTBEHHOCTH B
COOTBETCTBHHM C Y CTaBOM, TPYAOBBIM KojJekcoM Poccuiickoit denepann.

8.2. 3a HEUCHOJHEHWE WM  HCHAJJIC)KaIlee  HCIOJHEHHE  O00sS3aHHOCTEH,
YCTAaHOBJICHHBIX JaHHBIM [lojokeHHeM, paOOTHUKH YUpEKIACHHUS, YIaCTBYIOIIUC B
pa3pabOTKE JIOKaJIbHBIX aKTOB, HECYT OTBETCTBEHHOCTh B COOTBETCTBHUU C
JEHCTBYIOITUM TPYIOBBIM 3aKOHOAATEIIHCTBOM.

9. JlelicTBHE JIOKAJIBHBIX AKTOB

9.1. JlokasibHBIE aKTBI YUPEXKICHUS NEUCTBYIOT TOJBKO B IpeAenax YUYpeKICHUS U HE
MOTYT PEryJINPOBATH OTHOLIEHHUS, CKIAAbIBAIOIINECS BHE Y UPEKICHUS.

9.2. JlokasibHbIe aKThl YUPEKICHUSI YTPAUUBAIOT CUIY (TIOJIHOCTHIO WJIM B OTJEIBbHOM
YacTH) B CJIEAYIOIIMX CIyYasx:

* BCTYIUICHUE B CUJIy aKTa, [IPU3HAIOLIECTO JAaHHBIN JIOKAJIbHBIN aKT YTPATUBIIUM CUILY;

* BCTYIUICHHUE B CHJIY JIOKQJIBHOTO aKTa OoJblIe I0pUINYECKON CUITbI, HOPMbI KOTOPOTO
IIPOTUBOPEYAT MOJIOKEHUAM JAHHOT'O JIOKAJIbHOIO aKTa,;

* IPU3HAHKUE CYJOM WJIM MHBIM YIIOJTHOMOYEHHBIM OPraHOM I'OCYJAapCTBEHHOW BIIACTH
JIOKAJIBHOTO aKTa YUYpexXKACHUA IPOTUBOPEYAIUM JCHCTBYIOIIEMY 3aKOHOIATEIbCTBY.
9.3. JIokanpHBIN aKT YUpEKACHUsl, yTPATUBIINNA CUILY, HE TTOMJIEKUT UCTIOJIHEHUIO.

10. 3aka0uYuTe/IbLHbIE MOJIOKEHUA

10.1. Hactosimee IlonmokeHue o mopsigke pa3pabOTKH W TMPUHATHUS JIOKAIBHBIX
HOPMATHBHBIX TIPABOBBIX AaKTOB SIBJISETCS JIOKAJBHBIM HOPMATHBHBIM  aKTOM,
npuHUMaeTcs Ha IlemarormdyeckoM coBeTe YUpexkAeHHS W yTBepxkaaeTcs (iIubo
BBOJIUTCS B JISHCTBUE) TPUKA30M 3aBEIYIOIIETO YUpPEKICHUEM.

10.2. Bce wu3MeHeHUS U JONOJHEHHUS, BHOCHMMbIE B HacTtosmee Ilonoxkenue,
ohopMIISIIOTCST B~ TNHUCbMEHHOM  QopMe B COOTBETCTBUHM  JICHCTBYIOIIUM
3aKOHOaTeNnbCTBOM Poccuiickon denepannu.

10.3. TlonoxeHue O TOpsAKE pPa3pabOTKU U TPUHATHS JIOKAJIBHBIX HOPMATHBHBIX
MPABOBBIX AKTOB YUpPEKJEHHUs NMPUHUMAETCS Ha HEOIpeeIeHHbIN CpoK. M3MeHeHus u
nonoyiHeHUs: K IlonokeHWio MpUHUMAIOTCS B MOpsAKe, mpeaycMoTrpeHHoM 1.10.1.
Hacrosuero Ionoxenus.

10.4. Ilocne npunstusa IlomoxeHus (WM M3MEHEHUH W JIOMOJHEHUN OTACIBHBIX
IYHKTOB M Pa3[eioB) B HOBOM pENAKUUM MPEbIAYIas peJakius aBTOMaTHYECKH
yTpauuBaeT CHUITY.



